1 | Micre3HaxomKeHHS

LLEHTF HAAAHHA

L|n; III AAMIHICTPATMBHUX NOCAYT

¥ MICTI PIBHOMY

3ATBEPIKEHO

Haka3 JlenapramenTty 1iu¢poBoi
TpaHchopMarlii Ta 3a0e3medeHHs
HaJaHHS aJIMIHICTPAaTUBHUX TTOCTYT
PiBHEHCBHKOI MICHKOI paau
22.01.2024 poxy Ne 06

THOOPMAIIIMHA KAPTKA
aIMIHICTPATHBHOI MOCJYTH 3 AePKABHOI peecTpauii pillieHHsI TPO BUALT IOPUAUIHOL
ocoOm (KpimM rpomaacbKoro ¢gopMyBaHHs Ta peJiriiiHoi opranizauii)

JenmapramenT undposoi Tpanchopmanii Ta
3a0e3ne4yeHHs HAJAHHS AIMIHICTPaTUBHUX NOCJIYTr PiBHeHCHbKOI MicbKOI paan
(HaliMeHyBaHHS Cy0’€KTa HaJlaHHA aIMIHICTPATUBHOI MTOCITYTH)

33028, m. PiBue, Maiinan IIpocsitu, 2 (LTHAIT)
33028, m. PiBne, Byn. Cepris baunncekoro, 5 (BigmganeHe podoue
micne B TPL] «Happy Mally)

2 |Iadopmamis  mono
pobotu

peKUMY

IToneninoxk, cepena, yersep: 9.00 - 17.00
Bisropok: 9.00 - 20.00

[T’ stHUI, cybora: 9.00 - 16.00

be3 06inup0i epepBu

Henins: BuxigHmii

(LTHATT)

[Toneninok — getep: 10.00 - 18.00

II’ataHuna: 10.00 - 17.00

Cybota, HenIs: BUXITHUN

(repuropiansuuit migposain B TPL «Happy Mally)

3 | Tenedon/daxc

BeO-caiiT

4 |3akoHu Ykpainu

(moBizmKM),

azgpeca eJEeKTPOHHOI MOIITH Ta

tei. (0362) 40-00-43

Oeparcasnuti peecmpamop: Ten.(0988114560)
E-mail 6i0oiny: cnap.biznes@rivnerada.gov.ua
E-mail oenapmamenmy: dznap@rivnerada.gov.ua
Beb-caviT: cnaprv.gov.ua

3akoH Ykpainu «[Ipo mepikaBHY peecTpaiilo IOPUANYHUX OCIO,
($13MYHMX 0C10 — MIAIPUEMIIB Ta TPOMAICEKUX (POPMYBaHb)

5 | Axtu Ka6inery MiHicTpiB

[TocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Nel1137




VYkpainu

«[lutanass €aMHOTO JEPKABHOTO BeOMOpPTady EIEKTPOHHUX

nocayr Ta Peectpy aaMiHiCTpaTUBHUX OCTYT»

AKTHU HEHTPAJIbHUX OpraHiB
BHUKOHABUOI BN

[TizcraBa st OTpUMaHHS
aJIMIHICTPAaTHBHOT MOCITYTH

Haka3 MinictepcrBa toctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns Ilopsaky aep)kaBHOI peecTparlii IOpUIUIHUX
0cCi0, GI3BUYHUX 0Ci0 — MIAMPHUEMIIB Ta TPOMAJICHKUX (OPMYBaHb,
I0 HE MAlOTh CTaTyCy IOPUAMYHOI OCOOM», 3apeeCcTpPOBAHHUU Yy
Minictepctsi roctuilii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa roctunii Ykpaiau Bix 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHs Ilopsanky  QyHKIIOHYBaHHS  HOpTaly
CJIEKTPOHHHUX CEpBICIB IOpUAMYHUX 0ci0, ¢(i3muHMX o0ci0 —
HiANPUEMIIB Ta I'POMAJICEKUX (OPMYyBaHb, 110 HE MAKOTh CTaTyCy
IOPUINYHOT 0cO0M», 3apeecTpoBaHUil y MiHicTepCcTBI IOCTHIIIT
Vkpainu 23.03.2016 3a Ne 427/28557

3BEepHEHHSI YIOBHOBAXXCHOTO MPEJCTABHUKA FOPHIUYHOI 0COOU
(maii — 3asIBHUK)

Buuepnauii nepenik
JOKYMEHTIB, HCOOX1THUX JJIsI
OTpPUMaHHS aMiHICTPaTUBHOI
MOCITYTH, & TAKOXX BUMOTH JI0
HUX

[TpumipHMK opuriHamy (HOTapiajJbHO 3aCBiueHa KOMIis) PillICHHS
YYaCHHKIB 200 BiJIIMOBIIHOTO OpraHy IOPUANYHOT OCOOH TPO BUALIT
IOPUANYHOT 0CO0H;

NpUMIPHUK  OpUWTiHAMy (HOTapiaJlbHO  3acBig4eHa  KOIIis)
JOKYMEHTa, IO  3acBiauye

3aCHOBHMKA (ydYacHHMKA) MOPHIAYHOI OCOOM — y pas3l ydacTi

ITOBHOBAXXCHHS npeacTaBHUKa

MpelCcTaBHUKA 3aCHOBHUKA (yYacHHMKA) IOPUAMYHOI 0OCOOH Y

NPUMHATTI  pINIEHHS YINOBHOBAXXEHUM OpPraHOM  yIpPaBIiHHS
FOPUANYHOT 0COOH.

SIKIO MOKYMEHTH IOJAaroThCs OCOOMCTO, 3asBHUK IIpe. sBIISE
JIOKYMEHT, 110 BIJMOBIHO /10 3aKOHY IMOCBIAYYE 0COOY.

Y pa3si mnomaHHS JIOKYMEHTIB IpPEICTaBHUKOM JIOAAaTKOBO
MOJAETHCSI MPUMIPHUK OpPUTIHATY (HOTapiajbHO 3acBiueHa KOIIis)
JOKYMEHTA, 110 MiATBEpKy€e HOro MOBHOBAaXEHHS (KpIM BUMAJKY,
BIJIOMOCTI TIPO TIOBHOBR)XXEHHS IIbOTO TIPEICTABHHUKA
MICTATBCS B €IMHOMY JAEpP)KaBHOMY pPEECTpl IOPUIMYHUX OCIO,
($hi3uYHUX 0CI0 — MANPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHB).

Jns uineld mpoBeleHHS peecTpaliHuX i JOKyMEHTOM, IO
3acBiUy€ MOBHOBa)XKEHHsI IIPEICTABHUKA, MOXKE OyTH:

1) HoTapiaJbHO TOCBiTYEHA JOBIPEHICTH (KpiM TMPOBEICHHS

peecTpalifHuX Iiil 1010 AEp’KaBHOTO OpraHy, OpraHy MiCLI€BOro

KOJIN

CaMOBPSyBaHHS);
2) NOBIpeHICTh, BUIaHA BIAMOBIIHO 10 3aKOHO/IABCTBA 1HO3EMHOT
JepIKaBU

Croci6 momaHHs JOKYMEHTIB,
HEOOX1THUX 11 OTPUMAaHHS
aJIMIHICTPAaTUBHOI MOCIYTH

1. V mnanepoBiif ¢opmi AOKyMEHTH NOAAIOTHCSA 3asBHUKOM
0co6HCTO 200 MOIITOBUM BIIPABICHHSIM.

2. B enextponHii ¢opmMi JOKYMEHTH TMOJAIOThCA 3
BUKOPUCTAHHSIM €IMHOTO JEP)KaBHOTO BEOIOPTATy ENEKTPOHHHX
HOCHYT, a IOJ0 MOCIYT, HAaJaHHs SKUX 3a3HaYeHUN BeOIopTan He




3abe3mnedye, — yepes MmopTaj eIeKTPOHHUX CepBicCiB*

10

[TnatHicTh (Oe30MIaTHICTD)
HaJlaHHS aJIMIHICTPaTUBHOI
MOCITyTH

be3omnarno

11

Ctpok HaJaHHS
aJIMiHICTPaTUBHOI MTOCIYTH

Jlep>kaBHa peecTpallis MPOBOJUTHCS 3a BIICYTHOCTI MiACTaB AJIs
BIIMOBH Yy JepKaBHIA peecTpalii nporsiroM 24 TOAWH MICHs
HAJXO/DKEHHS JJOKYMEHTIB, KPIM BUXI1JHUX Ta CBITKOBHX JHIB.

12

[lepenik miacTaB A BIIMOBH Y
Jep KaBHIN peecTparii

JIOKyMEHTH MOJITaHO 0CO00010, sIKa HE Ma€ Ha 1€ TIOBHOBAKEHb;

y €aMHOMY JEp)KaBHOMY PEECTpi IOPHIUYHUX 0Ci0, (Pi3UuHuX
oci0 — MmIANPUEMLIB Ta TPOMAICHKUX (POPMYBaHb MICTIATHCS
BIJOMOCTI TIPO CyIOBE pIICHHS WIOA0 3a00pPOHU TIPOBEACHHS
peecTpariiiHoi maii;

JOKYMEHTH TO/IaHl [0 HEHAJeKHOI0 Cy0 €KTa JepaBHOI
peecTpariii;

JOKYMEHTH cyrepedarb BuUMoram KoHCTHTymii Ta 3aKoHIB
VYkpainuy;

MOJIAaHHS JIOKYMEHTIB a00 BIOMOCTEH, nepeadadeHux 3aKOHOM
Vkpaiau «IIpo nepaBHY peecTpallito OpUIUIHUX 0Ci0, HI3UIHUX
0C10 — MIANPHUEMIIIB Ta TPOMAJCHKUX (HOPMYBaHb» HE B TTIOBHOMY
00cs3i;

HEBIJIMOBIIHICTh  BIAOMOCTEH, 3a3HAUYEHUX Yy JOKYMEHTaXx,
NOJaHMX AJIs AepKABHOI peecTpariii, BIIOMOCTAM, IO MICTIThCS B
€IMHOMY JIepKAaBHOMY PEECTPI FOPUIAMYHUX OCI0, (Pi3UIHUX 0Ci0 —
HiAPUEMIIIB IpOMAJICEKUX  (OpMYyBaHb
iH(pOpMaIlIfHUX CUCTeMaX, BHUKOPUCTAHHS SKHX TepeadaueHo

Ta Yd  IHOIMX
3akoHoM Ykpainu «IIpo meprkaBHy peecTpariio IOPUIHYHUX OCIO,

¢i3u4HUX 0C10 — MIANPUEMIIIB TA TPOMAJICHKUX (POPMYBAHb

13

Pe3ynbrar HagaHHs
aJIMiHICTPATHUBHOI MOCIYTH

BHecenns BiamoBimHOTO 3amucy 10 CAWHOTO JAEP’KaBHOTO
peecTpy IOpHIMYHHX 0ci0, (I3UYHUX O0CI0 — MIANPUEMIIIB Ta
IpOMaJICHKIX (OPMYBaHb;

IOBIIOMJICHHS IPO BIIMOBY Yy JepKaBHil peecTpamii 13
3a3HAYCHHSIM BHUKJIFOYHOTO TIEPENIiKy IMiICTaB JJIS BiIMOBHU

14

CnocoOu oTpuMaHHA BIAMOBII
(pe3ynbrary)

Pesynprarn HamaHHS aaMIHICTPAaTUBHOI moOCIyru y cdepi
JiepKaBHOT peecTpalii B €JIeKTPOHHIN (OpMi ONPUITIOHIOIOTHCS HA
HopTail €JeKTPOHHUX CEpBICIB Ta AOCTYMHI JUIS iX MOILIYKY 3a
KOZIOM JJOCTYILY.

V pa3i BIIMOBU y AepxkaBHIN peecTpallii JOKYMEHTH, ITO/1aH1 JIs
JiepKaBHOT peecTpallii, OBEPTaIOThCS (BUIAIOTHCS, HAJCHIIAIOTHCS
NOLITOBUM BIJIPABICHHSAM) 3agBHMKY HE III3HIIIE HACTYIIHOTO
pobouoro AHS 3 JHS HAAXOMKEHHS BiJ 3asBHUKA 3asBU INPO iX
MOBEPHEHHS

* Ilicnst moomparfoBanHss €AWHOrO JEep)KaBHOrO BeOMOPTANy eIeKTPOHHHX MOCHYr Ta/abo MOpTaly eNeKTPOHHHX CepBiciB, siki OymyTh 3abe3medyBaTu

MOXJIMBICTh TIOJIAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIH (opmi




3ATBEPIKEHO

Haka3z Jlenapramenty 1iudpoBoi
TpaHcdopmMaliii Ta 3a0e3neueHHs
HaJ[aHHS aJIMIHICTPAaTUBHUX MOCTYT
PiBHEHCHKOT MiCHKOT paju
22.01.2024 poky Ne 06

TEXHOJIOT'TYHA KAPTKA
aIMIHICTPATHUBHOI MOCJYTH 3 eP:KABHOI peecTpauii pillieHHs PO BUALI
IOPUANYHOI 0c00H (KpiM rpoMaacbKoro (popmMyBaHHS Ta peJiiriiiHol opraHizauii)

JMenaprament ungposoi tpancdopmanii Ta
3a0e3me4yeHHs] HAAAHHS AIMIHICTPaTUBHUX NOCJIYTr PiBHeHCHbKOI MicbKOI paan
(HaliMeHyBaHHs Cy0’€KTa HaJlaHHS aIMIHICTPaTUBHOI IOCIYTH)

ETanu onpanroBaHHs 3asBH PO HAJIAHHS Bianosinanbaa CrpyKTypHUi Crpoxku
aJMIHICTPaTHUBHOI MOCIYTH oco0Oa P03, BHUKOHAHHSI
BIJIIIOBITAJIBHUI eTariB
3a erart (i1, pimeHHs)
(miro, pimeHHs”),
nist (B, V, I, 3)
. ) . eprKaBHUU Biggin nepxxasuoi | B neun
1. Tlpumifom 3a oOmUMCOM MOKYyMEHTIB, SKi Hep UL A p A
.. | peectpatop peectpariii (B) HAIXOMKEHHS
MOJAIOTBCS  JJIE  TPOBEACHHS  JIeP:KaBHOI
- . . 3as4BU Ta
peecTparii pilieHHsS MPO BUIUT HOPUTUYHOL )
JIOKyMCHTIB




ocobu

2. Bupmawa  (HaACWIaHHS  TIOIITOBUM HepxaBHui Bimin ﬂe.p)KaBHOI B ners
BiJIPABITEHHSM) 3aSBHUKY aGo | PeEcTpaTop peectpaii (B) HaJXOJDKCHHS
YIIOBHOBaXXECHIH HUM 0CO01 TpUMipHHKA 3ajABH Ta '
OMHCY, 3a SIKUM NPUHAMAIOTHCS JIOKYMEHTH, JOKYMCHTIB
SIKi TIOAIOTHCS JIJISL TPOBEICHHS JIeP’KaBHOT
peecTpariii pileHHss Mpo BUAUT FOPUIANYHOI
oco0u, 3 BIAMITKOIO MPO J1aTy OTPUMAaHHS Ta
KOZIOM JIOCTYITy B TOM CHoci0, BiMOBIAHO JIO
SIKOTO Oy/IU TIOJIaH1 JJOKYMEHTH
3. BurortoBneHHs KOMid OKyMEHTIB B Hepxapuit Bintin I[e_p)KaBHOT HpOTﬂr(?M 24
erekTpoHHiii hopmi - y pasi momamms | PEECTPATOP peectpariii TOJIMH TICIIS
JIOKYMEHTIB Yy marepoBii Gopmi (B) TpHAOMY 3asBH
0e3 ypaxyBaHHs
BUX1IHHUX Ta
CBATKOBUX JHIB
4. Buecemns Komiif  MOKYMEHTIE B Jep>xaBHuit Bigmin ):[e.pxcaBHoi' HpOTﬂrgM 24
eNeKTPOHHIH (popmi 10 € auHoro aepxkasnoro | PEECTPATOP peecTpant FOMIVH e
peectpy (B) puiioMy 3asiBU
0e3 ypaxyBaHHA
BUXIJIHUX Ta
CBATKOBUX IHIB
5. TlepeBipka MJOKyMEHTIB, NOAAHUX JUIS JepxaBHui Bignin I[G.p)KaBHO'I' Hpomr(?M 24
TIPOBE/ICHHS JiepKaBHOT peecTpartii pimenns | PCECTPATOP peectpaitil FOHHUH e
po BUJLT IOPHIUYHOI 0cOOHU, Ha BIZICYTHICTh (B) TIPHAOMY 3aiBH
mizcTaB i BIAMOBH B peecTpalii. Ges yanyBaHHH
BHXIJTHHUX Ta
CBATKOBUX JHIB
6. PosMimeHHss Ha moprani enekTpoHHUX | JlepxaBHuit Binnin nep>xaBHoi | YV eHb BiIMOBH
CEpBICIB TOBIJIOMJICHHS TIPO BIJMOBY Y | peecTpaTop peectparii (V) B PO3IIIAAL
nepKaBHIA peectpamii (y pasi BigMoBH Y | TexHiunmii
JepKaBHIN peecTpalrii) aZMiHICTpaToOp
€nuHoro
JEPIKABHOTO
peectpy
7. TlpoBeneHHs1 peecTpamiiHO Aii MIIIXOM HAepxapmnid Bimin nepxkaproi | Ilporarom 24
peecTtparop peectpariii (B) TOAMH, KPiM

BHECEHHS 10 €IUHOTO JAEpKaBHOTO PEECTPY

IOpUIMYHUX ~ 0ci0,  ¢i3muHux ocid —
MIIMPUEMIIIB Ta TPOMAJICHKUX (opMyBaHb
3amucy  Ipo
peecTpariii pileHHss Mpo BUAUT FOPUIAHYHOI

0coOHM, Ha MiACTaBl BIIOMOCTEH 3 IOJAHUX

MPOBEJICHHS JIepKaBHOT

JOKYMEHTIB — Yy pa3i BIICYTHOCTI MiJICTaB sl
BIIMOBH Yy TIPOBEIEHHI iX Jep)kaBHOI
peectpariii

BUX1IHHUX Ta
CBSITKOBHUX JHIB,
micas
HaJIXOIKEHHS
JIOKYMEHTIB,
MOJAaHUX IS
JIep>KaBHOT
peecTpartii.




‘YMmoBHi no3Hauku: B — Bukonye, ¥ — 6epe yuacts, I1 — noromxkye, 3 - 3aTBepKye



